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Dear Parents,

This handbook ensures that our policies reflect the everyday life of a working school
while following through with our mission statement. We dedicate ourselves to work
according to these principles and to pass them on to our students.

Please read thoroughly & carefully and sign the Signature Page.

The school is under the supervision of the New Orleans Archdiocesan Department of
Catholic Education and Faith Formation. Ascension of Our Lord School is staffed by
dedicated educators and is certified by the State of Louisiana and accredited by
SACS/CASI (Southern Association of Colleges and Schools).

Ascension of Our Lord School is non-discriminatory in the registration of pupils and in
the administration of school policy. We endeavor to accept each child as a unique
individual with special gifts of mind and soul. We trust our efforts, along with yours, will
help your child live a value-oriented life in the spirit of the Gospel message.

Ascension of Our Lord
Administration, Faculty & Staff



We welcome anyone in our midst who will actively contribute to our efforts
with dedication, interest and support.

VISION
Ascension of Our Lord is committed to building a strong spiritual, academic, and moral foundation that
empowers our students to strive for success and model their faith in order to serve God and others.

MISSION STATEMENT
With Reason, Religion and Kindness, we guide each other in developing our God-given talents through
the Catholic faith and challenging academic standards.

PHILOSOPHY

Our educational philosophy finds its deepest roots in following the preventive system of St. John Bosco
that is, to teach as Jesus did through Reason, Religion and Kindness and to build community, and to
serve.

Following the belief that a wholesome relationship with God is essential for developing the whole person
spiritually, intellectually, morally, socially, and physically, we strive to foster the Christian formation of
each student and to promote excellence in a nurturing environment.

BELIEF STATEMENTS:

1. We believe that as a Catholic school we take our meaning and purpose from the role and mission of
the Church.

2. Parents are the primary educators of their children, with the community and Church sharing in the
responsibility.

3. The moral character of the administration, teachers, and students should display a love for Jesus
Christ in daily actions, attitudes, and speech, both on and off campus.

4. The Catholic faith is taught across the curriculum revealing Christ throughout instructional teaching,
opportunities to serve, meaningful prayer, and most importantly, the celebration of the Eucharist.

5. Each child is a valued and unique individual who learns, grows, and achieves in different ways.

6. Curriculum and instructional practices, in accordance with Archdiocesan standards, should
incorporate a variety of learning activities to accommodate differences in learning styles.

7. Students need to demonstrate their understanding of essential knowledge and skills, and apply their
learning in meaningful and creative context while being actively involved in solving problems.

8. The integration of technology into student learning is an essential part of education producing quality
work.

9. A student’s self esteem is enhanced by positive relationships and mutual respect between student and
staff.

10. The commitment to continuous improvement is imperative if our school is going to enable students
to become confident, self-directed, lifelong learners.

1'1. Christian morality is promoted by instilling virtues including respect for life, honesty, responsibility,
and self-discipline.

12. A safe and physically comfortable environment promotes student learning and fosters positive
relationships and respect throughout the school.

13. A range of extracurricular activities should be available as to allow every student an opportunity for

rowth.
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GOALS:

1. To model positive examples thus encouraging Christian behavior.

2. To internalize Christian beliefs through participation in liturgical celebrations, frequent reception of
the sacraments, and one’s personal prayer life.

3. To foster generosity and personal giving through involvement in service projects.

4. To develop alternate means to settle difficulties and misunderstandings between students involving
the Pastor, Principal, Counselor, and other agencies when necessary.

5. To help our students achieve a sense of security and self-esteem.
6. To provide a curriculum that is designed to meet the needs and talents of students to foster success.
7. To develop competent and responsible use of modern technology.

8. To prepare students to assume their roles in society thus developing a consciousness for the demands
of social justice and forming behavioral patterns consistent with Christian social standards.

9. To recognize achievement of students in a manner which encourages others to aspire to their own
success.

10. To assist students in becoming aware of God’s call in their lives and preparing them to recognize
and respond positively to His call.

ACCREDITATION

Ascension of Our Lord School is staffed by certified personnel. It is accredited by the State of Louisiana,
and the Southern Association of Colleges and Schools (SACS). AOL maintains membership in the
National Catholic Education Association (NCEA), Louisiana Federation of Citizens for Educational
Freedom (CEF), Association for Curriculum Development (ASCD).

GENERAL POLICIES

ADMISSIONS

ADMISSIONS

Because the Catholic education and formation of the child is the primary responsibility of the parents,
before presenting their child/children for application to the school, parents must be the first to demon-
strate their attachment to the church and the faith by being members of the parish. Being members of the
parish means the family is registered, active, and supportive. See the Admissions Policy.

ADMISSION REQUIREMENTS

Pre-Kindergarten: The student entering Pre-K must be three or four years old by September 30.
Kindergarten: The student entering Kindergarten must be five years old by September 30.
First Grade: The student entering First Grade must be six years old by September 30.

Students entering Ascension of Our Lord School for the first time must have the following documents at
the time of registration: 1. Birth Certificate
2. Baptismal Certificate (if applicable)
3. Social Security number
4. Custody Papers (if applicable)
5. Immunization Records conforming to the State Department of Health
and Human Resources

For students entering grade 2 through 7, the above listed documents and certificates are required, as well
as the report cards and records from previously attended schools, and standardized test scores. 4



APPLICATION OF STUDENTS

school he/she attends. In good standing means that the child has shown satisfactory scholastic progress
and achievement over the past school year(s), has clearly demonstrated willing cooperation regarding
school regulations, and has maintained satisfactory conduct. Students must follow the application
procedures and pass all requirements. The necessary fees and tuition payments must be current.

TUITION AND FEES

Please refer to Admissions and Financial Policies for information relating to tuition and fees established )
for Ascension of Our Lord School. These guidelines must be strictly adhered to by all school families.

Note: * There will be a $20 service charge for NSF checks (Non-sufficient Funds) received. After
a second NSF check, we will no longer accept personal checks for your fees. You must remit
payment by cash or money orders. If an account becomes two months delinquent for non-
payment of tuition, your child(ren) will be asked to leave the school.

* Students not registered for the upcoming school year cannot try out for extra-curricular
activities for the upcoming school year and cannot participate in camps for that activity.

* Families who owe fees (registration, tuition, fundraising, etc.), cannot sign up for any extra-
curricular activities.

FINANCIAL CONSIDERATIONS: Tuition will continue to be collected on the regular monthly
schedule to cover operational expenses for Ascension of Our Lord School, whether the student is
participating in traditional or virtual learning. As per the Office of Catholic Schools, in the event of a
natural disaster, disease outbreak or any other circumstances which, in the judgment of the school
administration, makes it infeasible, unsafe or otherwise imprudent to continue campus-based education,
school shall resume as soon as practical via distance learning and/or other methods adopted and/or
developed by the school administration and faculty. Due to continuing financial obligations relating to
operational costs, including administrative, faculty and staff salaries, there shall be no suspension,
reduction or refund of tuition or applicable fees. We will continue to see financial relief from varying
entities to cover additional costs associated with a safe reopening plan.

SCHOOL HOURS | 7:55 AM - 3:00 PM

The school day begins at 7:55 AM and ends at 3:00 PM. Students who arrive before 7:30 AM or remain
after 3:00 PM must report to Before or After Care.

Students are not allowed to be on campus unsupervised.

When games/practices/meetings are not directly after dismissal, students will be sent to After Care if not
picked up at dismissal time. Siblings of students involved in after school activities will not be allowed to
wait with the team/group and will be sent to After Care if not picked up at dismissal time.

ARRIVAL (7:30 - 7:55 AM) DISMISSAL (3:00 - 3:25 PM)
Students are to be dropped off and picked up at the back porch. A single line of cars will be allowed
through the gate where faculty members will assist students. Parents are expected to display courtesy and
patience, especially on rainy days. Please wait your turn in line, remain in your vehicle and DO NOT
pass a stopped car.

Parents who need to pick up children early should do so before 2:45 PM. We will NOT dismiss students
between 2:45 — 3:00 PM.



If there is a question regarding an adult having permission to pick up a student, the parent will be called
before the student will be released.

ONLY BUSES are allowed to drop off and pick up students at the front porch. Children who walk to
school must use the crosswalks at the corners and may enter through the front doors.

BUS TRANSPORTATION

Buses are a service of the Public School Transportation System. Eligibility for the service is based on
parish boundaries. Notification of bus routes is published prior to the beginning of school in the local
newspaper, L’Oservateur.

Bus riders will be expected to respect the drivers and obey all safety regulations. Students reported for
misconduct will forfeit their privilege of bus transportation either temporarily or permanently.

BEFORE CARE (6:30-7:55 AM) AFTER CARE (3:00-6:00 PM)

Students admitted to Before & After School Care must be cooperative, respectful and obedient to the
supervisors in charge or they will forfeit their privilege of attending. Before and After School Care
begins on the first full day of school and is available on most early dismissal days. It is not available on
days when there is no school.

Any student arriving on the school campus before 7:30 AM will be sent to Before Care and a fee will be
charged. Students attending After Care MUST be picked up no later than 6:00 PM and signed out by a
parent or guardian.

Payments for Before and After School Care may be prepaid. Monthly payments are due by the 10", After
this date, a $10 late fee will be assessed. An additional fee will be assessed for any student who remains
in After Care after 6:00 PM.

WITHDRAWAL

If a student needs to be withdrawn before the end of the school year, a withdrawal packet must be
completed by the parent/guardian. Records will be released after all obligations to Ascension of Our Lord
School have been met. The tuition will be pro-rated based on 180 school days.

ATTENDANCE

ATTENDANCE

Regular and punctual attendance is required and is essential for your child to derive maximum benefit.

Ascension of Our Lord School is bound by State Law, Bulletin 741 Non Public Schools, regarding
attendance. In order to be eligible to receive grades, elementary students shall be in attendance a
minimum of 160 days in a school year. This means that a student cannot acquire more than 18 (excused
or unexcused) absences.

If your child will be absent from school, please notify the office between 7:45 and 8:15 AM.

PERFECT ATTENDANCE

Perfect attendance certificates will be presented on the last day of the school year to students who have
been in attendance every school day of the school year with no tardies or early dismissals. A student who
is suspended for any reason is not eligible for perfect attendance.



TARDINESS

Students arriving after 8:00 AM must be signed in by a parent and will then obtain a tardy slip from the
office before being admitted to class. All tardies will be recorded on the student’s report card and
permanent record.

A daily, classroom lunch count will be given to the office by 8:20 AM. Tardy students (arriving
after 8:20) will not be included in this count and MUST bring a lunch from home.

ABSENTEES

When children show signs of beinﬁg ill, please ii_éep them home. DO NOT send them to school. Students
should be fever-free and have not vomited for 24 hours before returning to school.

Any child absent for more than five consecutive days, or with a communicable disease must
obtain a letter from a physician stating that he or she is able to be readmitted to school.

Anyone absent from school or not present for at least half of the day (4 hours) will not be allowed to
participate in any after school activities. This includes sports practices, games, dances, and club
meetings.

HEALTH/WELLNESS

INJURY/ILLNESS

Minor Injury: If a student has a minor injury such as a small cut, scrape, brush burn, etc., the student will
be treated with an antiseptic spray, band-aid and/or ice.

If a student has a bloody nose not caused by an injury, the student will sit until the bleeding subsides. Ice
may be applied and the parent will be called if the bleeding does not diminish or stop quickly. It is up to
the parent to take the student to a doctor if necessary.

Severe Injury: If there is suspicion of a broken bone or other serious injury (deep cut, head injury, etc.)
the parent will be called immediately to provide appropriate medical attention. If no parent or designated
adult is reached by phone, then 911 will be called to transport the student to the emergency room.

Iliness — If a student has fever, diarrhea, or has vomited, a parent or designated adult will be called to
pick up the student from school.

If a teacher suspects a student has a communicable disease (including lice, pink eye, fifth disease,
impetigo, flu, ringworm, rash, etc.), the parent will be called to pick up the student from school. The
student must be seen by a physician and treated if necessary before returning to school.

Allergies — All allergies should be listed on the student’s demographics form. Please list specifically all
allergies: foods, insect bites, inhalants, etc. If a student appears to be having an allergic reaction, the
parent or 911 will be called.

Asthma/Breathing Problems — Students with asthma must have a medical release form with a signed
physician’s statement on file in the office in order to use an inhaler at school. If, after using the inhaler,
the student is still having difficulties breathing, the parent or 911 will be called.

If any student is having difficulties breathing, a parent will be called. If a student stops breathing, 911
will be called and CPR will be administered by a certified CPR staff member.



MEDICATION

Teachers and staff will not administer medicine to your child. If your child absolutely must take
medication, it must be administered by the parent or guardian of the child. The parent takes on full legal
responsibility for any and all medical or other dangers entailed.

COUNSELING

Ascension of Our Lord School staffs a full-time counselor, Christine Escobar, who can be reached via
email, cescobar@aolcrusaders.org or phone, 985-652-4532.

ACCIDENT INSURANCE

Student accident insurance, required by the archdiocese, is only a secondary coverage to assist you with
medical expenses incurred due to an accidental bodily injury sustained by your child while attending
school or while participating in a school-sponsored activity. The school office will provide a claim form
to the parent to be completed and submitted to the Archdiocese for processing and reimbursement.

ASBESTOS

In accordance with the Asbestos Hazardous Emergency Relief Act (AHERA), a Management Plan has
been prepared and approved by the State Department of Environmental Quality (DEQ).

SPIRITUAL DEVELOPMENT

SCHOOL LITURGIES

The students and faculty of Ascension of Our Lord join together as a family in commemorating Christ’s
death and resurrection by celebrating the Mass weekly and on prominent Feast Days. All students are
expected to participate in the Mass and in the other liturgical celebrations.

GROOMING POLICY

Parents are asked to see that their child is clean, neat, and properly dressed each day.

HAIRSTYLES

Hairstyles must be simple and neat. Bangs must be above the eyebrows for both boys and girls. Boys’
hair must not go below the collar and no facial hair is allowed. No student may have dyed hair or
highlights. Haircuts are not to include lines. NO mohawk cuts are allowed. Girls’ braids must be kept to a
reasonable length and out of the face. Final judgments on hair styles are up to the principal.

NAILS/MAKE-UP

Make-up and nail polish are not allowed; this includes artificial nails.

JEWELRY

Small earrings may be worn by girls only and one earring per lobe. No dangling earrings or hoops will be
accepted. Only one religious bracelet and one ring are acceptable per arm/hand. Only chains with simple
medals or crosses will be allowed. ONLY NON-smart watches are permitted. Students found with a
smart watch in their possession will be given a discipline referral. Other ornaments must be approved by
the Principal. 8



UNIFORMS

UNIFORMS

The school uniform represents the school and the ideals it upholds. It should be worn with pride. All
students are expected to comply with uniform regulations every day of the school year except when “free
dress” days are announced. Students who are not in proper uniform will receive notice of the violation
and parents will be notified of the infraction.

Dress uniforms are available at Children’s World in LaPlace. PE uniforms, uniform socks and the fleece
jackets are sold only at AOL. Spirit T-Shirts, purchased at AOL, may be worn on designated days.

Only AOL navy school jacket, AOL Sweatshirt, or navy cardigan may be worn in the classroom.
Hooded sweatshirts will not be allowed. All uniform items must be marked on the inside with the

student’s name.

BOYS DRESS UNIFORM
ITEM COLOR DESCRIPTION COMMENT
Pants/Shorts | Navy Pant/shorts must have belt loops Worn at the waist. No denim, cargo or designer pants
Shorts are allowed for K-7" orades allowed. Faded pants, pants with holes, elastic pull-on or
. pants with unfinished hems are not allowed.
Belt Navy or Stretch or leather Must be worn with the dress uniform
Black
Shirt White K-4":Knit polo, short sleeve with school logo | Must be tucked in at all times
5™-7™:0xford cloth, short sleeve, button
down collar with middle school logo
Undershirt White Plain, short sleeve Plain, white turtle neck may be worn under the uniform
Only shirt on cold days
Shoes Black 17" : Leather, low quarter tie ups with
no markings
Kindergarten must wear Velcro
Socks White AOL imprinted crew Regulation socks purchased at AOL

GIRLS DRESS UNIFORM

ITEM COLOR DESCRIPTION COMMENT
Jumper Blue/Gray K-4": AOL regulation jumper Must reach knee level.
Skirt Plaid with school patch Shorts, worn underneath, are required.
5".7™: AOL regulation skirt

Blouse White K-4™: Short sleeve, pointed collar Must be tucked in at all times

Blue 57" Oxford cloth, short sleeve, bution

down collar with middle school logo
Undershirt White Plain undershirt or camisole Plain, white turtle neck may be worn under the uniform
blouse on cold days

Shoes Black/White | Saddle or Soft Saddle tie-ups

Navy/White
Socks White AOL imprinted crew Regulation socks purchased at AOL
Tights/ White, Black, May be worn on cold days, PE sweat-pants are NOT to be
Leggings Navy, Gray worn under jumper

K — 7 PE UNIFORMS Boys & Girls

*Must be worn on scheduled PE Days

ITEM COLOR DESCRIPTION COMMENT
T-Shirt Gray AOL regulation with school logo Purchased at AOL
Shorts Navy AOL regulation with Crusaders logo Purchased at AOL
Sweatpants Navy AOL regulation with Crusaders logo Purchased at AOL
Shoes Tennis, any color, below ankle, lace up or velcro No hightops. hiking boots or cleats allowed.
Dress uniform shoes may be worn for PE.




FREE DRESS

The occasional free dress days will be announced. On those days, it is expected that the dress be of
modest style, fit, and length. Parents are asked to see that the style reflects the age of the child and that
any designs, insignia or logos are non-offensive.

SCHOOL/HOME COMMUNICATIONS
SCHOOL INFORMATION website: aolcrusaders.org

Plus Portals: Parents must provide a current email address to the school office to get an access code for
Plus Portals where grades are posted.

Google Classroom: Weekly bulletins, calendars and other important information will be posted on the
school’s website as well as the Announcements/Administration class in Google Classroom. Teachers will
inform students about classroom news and assignments through the individual classes in Google
Classroom. The Google Classroom app can be downloaded to receive notifications when new
information has been posted. Parents are responsible for printing, completing and returning any necessary
forms sent from the office.

In the event that virtual classes will be held, students must log into Google Classroom in the
Announcements/Administration class by 8:15AM and answer a question regarding lunch as their daily
check-in. Students are then required to check all classes for assignments to be completed by the assigned
due dates. The teacher will have a set time to meet with each virtual student through Google Meet.

PARENT-TEACHER CONFERENCES

Formal Parent-Teacher Conferences will be scheduled, however, parents may request conferences for
before or after school hours or during the teacher’s off period by emailing the teacher or calling the
school office. School regulations require that no one go to a classroom to confer with a teacher during
classes or during arrival or dismissal time. Kindly respect the teacher’s right to privacy and do not call a
teacher at home.

PARENT-TEACHER ORGANIZATION (PTO)

The primary aim of the PTO is to facilitate coordination and communication between parents and
teachers in their joint effort to provide quality Catholic education. Attendance at the meetings is
encouraged.

PHONE CALLS

The office phone is not for student use. Students may not be called to the phone during school hours,
however, important messages will be relayed to the students.

Parents will be contacted when their child is sick or if they are unsure of where to go after dismissal.
Parents will not be contacted for forgotten items such as lunch, homework, projects or sports equipment.

PUBLICITY

Any article, pictures or forms of publication sent to the newspaper or other media regarding Ascension of
Our Lord School or Church, must be approved by the pastor, principal or director of public relations.
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DEMOGRAPHICS

Student Demographics (personal information sheet) should be completely filled out or updated at the
beginning of the school year and promptly returned to the office. Any health needs requiring special
attention and/or medication should be noted on the sheet. Please notify the school office immediately
with changes in address, phone numbers, and family status including separation, divorce or death.

EMERGENCY PREPAREDNESS

When it becomes necessary to send students home early due to weather conditions, water cutoffs, etc.,
parents will be notified through our automated phone system.

In the event of a natural disaster or other civil emergency, parents are asked to listen to their radios for
any emergency precautions and procedures which the St. John the Baptist Civil Parish and/or School
Board will follow. Ascension of Our Lord School will adhere to their decisions.

RESPONSIBILITIES OF PARENTS: Parents are to follow all safety regulations as determined by the
school or civil authority in the event of a disaster.

MISCELLANEOUS

BREAKFAST & LUNCH

Breakfast and lunch will be free for all students! Breakfast will be served from 7:30 to 7:45 AM.
Students getting breakfast must arrive before 7:45 AM.

A daily classroom lunch count will be given to the office by 8:20 AM. Tardy students
(arriving after 8:20) will not be included in this count and MUST bring a lunch from home.

Students must eat lunch every day whether it is a school lunch or brought from home. They are not
allowed to share food due to health and safety concerns. The school lunch menu is posted on the
school’s website. Parents should check the lunch calendar and provide a lunch when their child will
not eat the planned meal. This will help them to receive proper nourishment and will hopefully
minimize wasted food.

Lunch brought from home must include a drink and only contain nutritious foods. No carbonated
or canned drinks, candy, or commercial fast foods will be permitted in the cafeteria. For
safety reasons, cans and glass bottles, including glass thermoses, are not allowed. Please note: the
cafeteria staff or school staff employees are not allowed to heat food that is prepared at home and
sent to school for a student’s lunch.

FOOD ALLERGENS: School Food and Nutrition Services will modify meals for students with special
dietary needs with other meal components offered that day. Food allergies/intolerances and
conditions requiring special diets must be documented each year by a recognized medical
professional. The medical professional must legibly state: medical condition requiring special diet,
statement of specific dietary need, list of foods to omit and substitute, and his/her contact
information. The medical professional must complete the form and fax it directly to School Food
and Nutrition Services of New Orleans. Complete instructions are listed on the form. A meal
modification form can be obtained from the school office.



VISITORS

Anyone entering the school building during school hours must first report to the office and sign the
visitor/volunteer book. All visitors on the school premises are to be dressed neatly and modestly. Please
remember to dress appropriately when attending school functions. Remember, as role models, we must
provide positive examples for our children.

GAMES, TOYS AND MISCELLANEOUS

Games, toys, non-school books or magazines may not be brought to school unless they will be
specifically used for a class assignment.

CRUSADER WATER BOTTLES

Parents may purchase water bottles from the school office. Students are allowed to fill water bottles at
home (plain water only) and bring them to school for the day. If a student is found to have any other
liquid in their bottle, the bottle will be confiscated. Bottles are to be labeled with name and homeroom.
No other information should be written on the bottle, no other bottles or drinks are allowed at school
except as part of lunch.

DISCIPLINE (

BEHAVIORAL EXPECTATIONS AND DISCIPLINE POLICY

The following code is based on the Mission of Ascension of Our Lord Catholic Elementary School and
designed to foster faith, respect, personal discipline, and growth for all members of the Ascension of Our
Lord community. Our goal is to promote student success by providing universal expectations, school-
wide consistency, promote positive school climate, maximize time for student learning, and celebrate
actions of good character and student accomplishments. The purpose of discipline is to provide a
classroom conducive to learning, educate students to appreciate the importance of developing
responsibility and self-control and build a sense of Christian community. Our school discipline policy is
based on a CARE framework - “Consistent, Accountable, Reasonable Expectations”. Any question
regarding school rules should be directed to the school Administration.

Code of Conduct

In order to meet the goal of a successful, welcoming, Catholic school environment, the following Code of
Conduct will be in effect at all times. All Ascension of Our Lord School students are expected to conduct
themselves in a manner that fosters a positive learning environment for everyone. This can be
accomplished by three simple rules that every student can relate to and abide by:

e Bekind
e Be safe
¢ Be polite
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Discipline Policies
The Administration reserves the right to waive and/or deviate from any and all disciplinary regulations
for just cause at their discretion.

1.

Bullying and Cyberbullying

Ascension of Our Lord Catholic Elementary School attempts to provide a safe environment for all
individuals. Continual verbal or written comments which tend to injure, degrade, embarrass, or
threaten the safety, privacy, emotional well being, or respect of other students, school employees,
independent contractors, volunteers, parents/legal guardians, and/or other individuals are taken
very seriously. Students making such threats at any time (seriously or in jest, on campus, at
school functions, online, via mobile device, within the domain of the school, etc.) face detention,
suspension, and/or expulsion.

Archdiocesan Anti-Bullying Policy

Ascension of Our Lord Catholic Elementary School enforces a ZERO TOLERANCE policy for
all behaviors that meet the definition of “bullying”- repeated and persistent verbal, written,
physical, or psychological action, implied action or communication intended to cause harm, fear
or distress to another person (or group of persons). An imbalance of power between the
aggressor and the target is often involved. Bullying is a means of control and may be carried out
directly through physical, verbal, written, or electronic means, or indirectly through social and
emotional aggression. Bullying includes any of the foregoing by a person, even if the person did
not initiate the behavior but perpetuates it.

Any comments of a violent nature (especially threats) will be taken seriously. Threats of a
violent nature may require a student to be removed from school, not to return until the school has
received a written, professional evaluation from a board certified psychiatrist or psychologist
certifying that the student is not a danger to himself/herself or others. Depending on the severity
and type of threat, it may be necessary to notify local law enforcement.

Cell Phones and Electronic Devices

Students who bring phones or electrical devices to school are required to turn them into the
counselors office when arriving at school (with the exception of school issued Chromebooks).
Cell phones will be held until the end of the school day. At dismissal, students are to put phones
in their backpacks until off of school grounds. Students may not use cell phones until they are off
of campus. Cell phones and/or any other electronic devices may not be used on the school
grounds before or after school (including carpool times), unless a teacher or administrator has
given specific permission for a warranted reason. Student cell phones or electronic devices are not
permitted on field trips or at dances. If a student is found with a phone, it will be given to
administration and can be picked up by a parent or guardian. If a student is found with a phone or
electronic device a second time, the device will be confiscated and kept with administration until
a parent/guardian conference has been scheduled.

Cheating, Plagiarism and Forgery

Cheating, attempting to cheat, plagiarism (such as, but not limited to, copying or sharing the work
of another, giving another student work to copy, etc.) or doing another person’s homework
assignments are all forms of academic dishonesty. Anyone who violates the policy of academic
honesty may immediately receive a failing grade on that test or assignment or partial credit based
on the teacher’s discretion. Academic dishonesty will lead to other disciplinary actions such as
detention, suspension, probation, or expulsion.

Fraudulently using the signature or initials of another student, staff member, parent/legal guardian
will lead to disciplinary actions such as detention, suspension, or expulsion.
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4. Out of Uniform

Students will be issued a Uniform Alert when inconsistent with uniform/non-uniform dress code.
The Uniform Alert needs to be signed by the student’s parent/legal guardian and returned to the
office the following school day.
o Three Uniform Alerts in a school year equals students cannot participate in the next free
dress opportunity.
o Four Uniform Alerts in a school year equals a detention and students cannot participate in
the next free dress opportunity.
¢ Five Uniform Alerts in a school year equals a detention and students are not permitted to
wear free dress for the remainder of the school year.
e Six or more Uniform Alerts in a school year will result in Administrative disciplinary
action.

If a student receives a consequence of not being able to participate in a free dress opportunity and
does not adhere to the disciplinary action, the student will call home and remain in the office until
a school uniform is brought for the student.

S. Tobacco, Drugs, Vape, and Alcohol
The use, possession or exchange of illegal substances (whether or not for sale) on or near school
premises or at school sponsored activities, including but not limited to tobacco, drugs, vape,
prescription drugs, alcohol, and various types of inhalants is prohibited and is grounds for
disciplinary action up to and including expulsion. The use of matches, and lighters is prohibited.

6.  Vandalism and Theft
Damaging or attempting to damage school, staff, parent/legal guardian, and/or student property
will result in a detention, suspension, expulsion, and/or police notification. Students and their
parents/legal guardians will be liable for all damage to equipment or school property caused by
the student. It is the responsibility of the parent/legal guardian to pay for property damages not to
exceed ten thousand dollars ($10,000) due to conduct by the student. Grades, transcripts or
diplomas will be withheld until the damages are paid.

Receiving, taking, or attempting to take the property of others will result in detention, suspension,
probation, expulsion, and/or police notification.

7. Weapons and Dangerous Objects
Possession, threat or assault with a deadly weapon and/or object, which can be used to cause harm
to another, is strictly prohibited. These items include but are not limited to, knives, guns,
dangerous objects, stink bombs, shocking devices, imitation or replica of weapons. Students who
threaten, assault, and/or possess any form of weapon as listed above face detention, suspension,
probation, expulsion, and/or police notification.

Disciplinary Actions
The above mentioned violations, but not limited to, will result in a disciplinary action. There are six
disciplinary actions: teacher intervention notice, conduct referral, detention, probation, suspension, and
expulsion.
1. Teacher Intervention Notice
A Teacher Intervention is a documented notice of a repeated behavior. This document will be sent
home explaining the disciplinary action and must be signed by a parent/legal guardian and
returned to the office the following school day.
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Conduct Referral

A Conduct Referral is a documented violation of a school rule. It must be signed by a parent/legal
guardian and returned to the office the following school day. Referrals are issued only after
several other attempts to change behavior have been tried and have been unsuccessful. Three
intervention notices from a teacher will result in the student receiving a referral. Five points will
be deducted from the student’s conduct grade per referral. Upon receiving the 2nd Conduct
Referral in a quarter, the student will receive detention.

Detention

Detention may be issued for a breach of classroom and/or school rules. If a student receives a
detention, he/she must have the slip signed by his/her parent/legal guardian and return it to the
office. The student will report to the detention room by 3:15 PM on detention day. Detention will
end at 4:15 PM. Detention is the Tuesday or Thursday following the day the detention is received.
Detention is not considered a study hall; therefore, students may not do any homework or
academic work during that time. Upon receiving three detentions, students may be subject to

suspension.

Suspension
Suspensions will be used when other means of correction fail to bring about proper conduct, for
serious misconduct, or for investigations of serious misconduct. The length of a suspension will
be determined by the administration based on the behavior and prior misconducts. The student
will be given the opportunity to make up work that was given during the time of the suspension.
This work must be completed by the next school day to receive full credit. Tests and assessments
missed during suspension will be taken the day the student returns. Student suspension may occur
for the following reasons, but are not limited to:

e Leaving school premises without permission

e Disrespectful/harassing conduct toward students, teachers, or other adults

o Repeated failure to observe school rules or academic expectations

o Serious misconduct as determined by Administration

Probation

Students are put on probation with a last chance contact. Upon receiving three suspensions or
given a suspension for a more major infraction, the student will be given one more chance to take
corrective action before they are asked to leave the school.

Expulsion

Expulsion is an extreme but sometimes necessary disciplinary measure for the common good. A
student may be expelled from school for misconduct of a very serious nature calling for
immediate dismissal without suspension or probation. Prior approval of the Principal is required
before expulsion can take place.

Disclaimer

School administration reserves the right to waive and/or deviate from the disciplinary framework for just
cause, at their discretion. Certain actions may result in receiving a referral without any teacher
intervention notices.

School administration may find it necessary and, therefore, reserves the right to send a student home if
that student causes physical harm to himself/herself or to anyone on campus. Further, administration
reserves the right to send home any student who may be a danger to others, or any student who causes
serious disruption to the learning environment.
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Situational Rules and Expectations
The following are examples which will result in disciplinary action:
Cafeteria
Students are expected to:
¢ Wait in an orderly, single-file line. No “breaking in line”.
o Speak softly.
¢ Respect cafeteria workers and cafeteria volunteers.
¢ Clean up your space after eating.
o Leave the cafeteria only when directed to by a teacher on duty.
Church
Students are expected to:
o Enter and exit the Church in a quiet, orderly, and reverent manner.
o Actively participate in the Mass or service as befitting the ceremony.
¢ Display appropriate behavior in the house of God.
Classroom
Students are expected to:
+ Be attentive.
o Bring all materials, assignments, and textbooks to class each day.
e Respect the rights of classmates in the classroom setting.
» Respect the teacher, substitute teacher, or any guest to the classroom.
o Follow the rules for Ascension of Our Lord Catholic Elementary School and any specific
or unique rules of the individual classroom or teacher.
Hallway
Students are expected to:
e Move from class to class in a quiet and orderly fashion.
¢ Quickly and quietly run any errands.
Recess
Students are expected to:
¢ Stay in assigned areas.
¢ Use the water fountains and the bathrooms in the first building.
¢ Not enter the second building for any reason, unless authorized by a teacher.
¢ Keep all games open to everyone.
o Keep hands, feet, and objects to yourself.
+ Exercise good judgment and play safely.
Uniforms
Students are expected to:
e Wear the complete school uniform according to the school policy.
e Keep uniforms neat and not deface them in any way.
e Be neatly groomed and maintain an appropriate personal appearance.
¢ Wear Crusader socks that are visible above the shoe.
« Wear the appropriate uniform for PE on days when that class takes place.

Partnership

Educating students in good conduct is, by no means, an exclusive duty of the school itself. A strong
support structure within the school as well as the cooperation of parents and guardians is vital to ensure
we are successful in our endeavors. It is our belief that good discipline originates in the home. We state
our expectations openly and clearly in order to foster the understanding necessary to make sure each and
every student is successful.
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How families can assist the school in promoting good conduct:

o Teach your student respect for rules and authority, the rights of others, and how to value private
and public property

e Arrange prompt and regular school attendance

e Understand and support school rules and decisions

e Work with the school to carry out disciplinary recommendations and disciplinary actions

o Show an active interest in your student’s day at school

o If, as a parent, you become aware of negative behavior that affects the mental, spiritual, or
physical health or well being of others, please contact school administration right away.

Domain of the School

Ascension of Our Lord Catholic Elementary School students are expected to model a code of conduct
reflecting the school philosophy at all times. This includes all school events and activities, and extends
beyond the physical boundaries of the school.

The school’s jurisdiction with respect to conduct includes:

At all times when the student is on school grounds

At all times during the school day, both on and off school grounds

At all officially sanctioned school-sponsored events

Outside of the school day when the student’s behavior reflects upon the school

Note: The school retains the right to discipline students for their actions, regardless of when or where
they occur, when those actions negatively impact the school’s image, reputation, and/or the safety and
well being of the school community. This includes but is not limited to when students behave poorly on
or off school campus, inappropriate behavior in cyberspace including but not limited to messages, chat
room commentary, comments/pictures, postings on social networking sites, blogs, wikis, gaming chats,
digital transmissions and other technology related activities.

SAFETY

Electronic Equipment
Any personal electronic equipment should be left at home unless instructed by the teacher to do
otherwise. Students who bring phones or electronic devices to school are required to turn them into the
counselors office when arriving at school (with the exception of school issued Chromebooks).
Unauthorized use of these devices will result in disciplinary action and confiscation of the equipment.
Such equipment includes but is not limited to cell phones, mp3 players, I-pads, electronic games,
headsets, recording devices, I-pods, or music players. Cell phones may be brought to school or a school
related function under the following conditions:

o Required to turn them into the counselor’s office when arriving to school

e No cell phone may be used for picture taking

¢ No harassment or threatening of persons via the cell phone is permitted

e Cell phones may not be used for game playing, Internet or e-mail access, gambling or making

purchases of any kind
« Smart watches or any similar devices are not permissible

Those students who violate any of the rules regarding cell phones will have their cell phones confiscated
and may forfeit their privileges of bringing them to school. In the event a student’s phone is confiscated,
a parent or guardian must pick the phone up from the school in person.

Chromebooks are governed by a separate document, “Technology Use Policy”, which is enforced on
every school day during the year.






